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autism services

1. Go to https://www.office.com/ and select the Sign In button

2. Type in the email address that was provided to you and then select Next

B Microsoft
Sign in

@student.thevistaschool.org

Mo account? Create one!
Can't access your account?

Sign-in options

Back Mext

3. Enter password that was provided and select the Sign in button

B= Microsoft
&« @student.thevistaschool.org

Enter password

Fargot my password

4. If you receive any introductory popup windows, select Next to move through them.
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5. You should see a welcome page like this. When you do, select the Teams icon that is on the left side outlined

in red.
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Good afternoon,

Recent Pinned Shared with me  Discover

ac

No recent online Office documents

Share and collaborate with others. To get started, create a new document or drag it here
to upload and open.

T Upload and open... “

OneDrive SharePoint

Recent folders Frequent sites

6. The following window will open. You have a choice to use Teams online OR download the app for it.

Stay better connected with the Teams desktop app

Download the Windows app Use the web app instead

Already have the Teams app? Launch it now
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a. Touse Teams online, select “Use the web app instead” button and the Teams site will open.

Teams General posti File

Bl vcicome to ctass Natcbont

Mteeting endect im s - W

b. To use the Teams app, select “Download the Windows app” button. Follow prompts to download and
install and then sign in with email and password if prompted.

L] Microsoft Teams =

Microsoft Teams
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Enter your work, school,
or Microsoft account.

ﬁign—in address

Not on Teams yet? Learn more

Sign up for free
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El Login to Microsoft Teams - U

B Microsoft

Enter password

7. After signing in, the Teams site should appear and look similar to this.
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- Welcome to Class Notebook
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